	Address
	

	Town/City, Province
	

	Postal Code
	


	Date
	


	Employer’s Name
	

	Employer’s Title/Position
	

	Name of Company/Organization
	

	Address
	

	Town/City, Province
	

	Postal Code
	


	Dear (Name of Employer)
	


	Opening Paragraph – type sentences from the “Cover Letter Template Working Copy” here

	Middle Paragraph – type sentences from the “Cover Letter Template Working Copy here

	Closing Paragraph – type sentences from the “Cover Letter Template Working Copy” here


	Yours (truly or sincerely),
Your Name

Enclosure
	


